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Introduction to Leaderhub Family Calendar
Preface

Congratulations on your brand-new Leaderhub Family Calendar!

If this is your first time using the Leaderhub Family Calendar, simply follow the
on-screen instructions during the initial setup.

Once your calendar is set up, you'll be able to efficiently manage your family's
schedule and share in recording and celebrating precious moments together!
Leaderhub Family Calendar

The Leaderhub Family Calendar displays schedules and lists created on devices. It
enables users to effortlessly plan and manage events while sharing meaningful
moments with family, keeping life organized and enriched with warm
interactions. It supports horizontal and vertical placement in any location in the
home.

Whale Framely App

The Whale Framely mobile application is compatible with both Android and iOS
systems, offering a user-friendly experience. You can plan events, manage
appointments, and sync with third-party calendars anytime, anywhere. No matter
where you are, it helps you keep control of your schedule and stay closely connected

with your family.
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How to download the Whale Framely App

a Leoderhub Download the App by scanning the QR code.

Log in to the appropriate store to download the free

app.

e Android: Search for "Whale Framely" on Google Play.

e |0S: Search for "Whale Framely" on App Store.

Leaderhub Family Calendar

Getting started with Leaderhub Family Calendar

Select device language Connect to network ¢ Date and time
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When you first launch the calendar, you'll need to set it up

1. Select alanguage. This will be the language used in Whale Framely.

2. Connect the calendar to the internet via Wi-Fi.

3. Set the date and time and adjust the time zone if necessary.

Whale Framely may prompt you to upgrade to the latest version. If prompted, it's
4. Recommended to upgrade the calendar before proceeding.

Add family members to easily share and track their events!

Adding members to the Calendar

Add member To!
o Steps «  Download & signup
Click "Whale Framely" and scan the QR code with your
EF H E phon- i efree app.
] B3
*  Addn b
QR code

Using the app, you can conveniently add new members
o to the device by scanning the QR code on the left or

entering the device's pairing code
1122334455

Pairing code

m *  Manage your household affairs

Synchranize tasks and checklists anytime, anywhere to
Codc R achsd atifZ0aa6 22 072 AM efficiently organize work and life.

1. Make sure your calendar is properly connected to the internet and that the Whale
Framely app is downloaded and installed on your phone.
When you first open the calendar, the system will generate a random pairing code

and QR code, which will be valid for 48 hours.
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2. Share this invitation code with new members through any method you prefer,
such as SMS, email, instant messaging, or phone calls.
3. Open the Whale Framely App, tap the Devices tab, and either scan the QR code on

the calendar to add it directly or enter the pairing code to add it.

12:00 - 3105 - - 157 T
Devices. @ < Calendar o}
Calendar 2 Tussday(Today)
. l Meeting
Wiork aut
@ eons B | 2

I Viash the car

@) Members ) Moo G——

St
.

Events Lists
B B o s morth 3 s
@ Members @ More
E4 a
- Tasks Rewards
14 remaining Reward yoursalt
=3 o
Gallery History
Send photos or videos | All your sar
~—>
L] “
@ ] 2 o () =

Meals Rename

What are we eating? Name your device

Once the calendar is successfully added, you can plan your events anytime anywhere
and stay closely connected with your family.

Note: After your calendar is bound, the Devices page will display all bounded devices.

To switch device, please click on the calendar name.



Dashboard

= Wed, Oct 29 03:48 AM

Quickly get an overview of your schedule.

57/46 °F

Today
draw
1 | meeting

| buy flowers
06:00 AM - 07:

work

homework

5PM-03:35PM | Defaul

AM- 0600 PM | Default

o @ @ 8 O

& Leaderhub

Lists
Default
To-do
Shopping

Members

 Altstadt
57/46 °F

@R

D)

Month view: Displays events for the entire month, allowing you to quickly check the

specific plans for each day by switching dates.

Today's events: Focus on today's agenda to efficiently complete daily events.

Completed events are shown in gray, while pending events appear in their regular

status. The current time period is highlighted to give you a clear view of your ongoing

plans.

List: Shows the current list categories in progress and the number of events in each

category, making management and viewing more convenient.
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Calendar

T Moy 24 o~ a Toe, iy 24

Veeosveoes -

Offers multiple view-switching and filtering options to accommodate diverse
scheduling needs.

Create event

You can create events on your device. Once created, the event will sync to the app.

How to create an event on the device?

Add an event

Event start Eventend
Sep 16, 2025 03:56 PM Sep 16, 2025 04:56 PM

Romidnr

Atstart of event

Repeat
Never

1. Open the calendar module on the device.
2. Tap the"+" icon in the bottom right corner of the screen.
3. On the next page, enter the event creator, title, time, and other details.

4. After confirming all information is correct, click the "Save" button. The event will
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then sync and be displayed in the creator's app.

View switching

Supports switching between events view, week view, and month view for quick
access to schedules across different time ranges.

Events view: In the Events view, every schedule you add will automatically align with
the corresponding position on the 24-hour timeline according to the set start time,
achieving precise correspondence between the schedule and time.

Day View: Clearly displays all the scheduled activities for the day.

Week view: Offers a comprehensive overview of the week's events facilitating better
planning.

Month view: Provides a holistic view of the entire month, ideal for managing
long-term plans.

View Event Details

In the calendar view, click on the event you want to view. The event details page will
display all the information about the event, including the subject, time, description,
and more.

Delete an Event

On the event details page, locate and click the “ Delete” button. A confirmation
prompt will appear, asking if you are sure you want to delete this event. After
confirmation, the event will be permanently deleted and cannot be recovered.

Edit Event

On the event details page, locate and click the “ Edit” button and you can edit the
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event.

Filter

Supportsfiltering events by members, categories, and third-party calendars.

Filter by member: Only shows events involving specified members.

Filter by category: Displays events categorized by subject, such as daily, social,
health, etc.

Third-Party Calendar filter: After syncing third-party calendar events, you can filter
and view them.

Search

Quickly find specific events using keywords.

Lists
= Tue, Sep 16 04:05PM 89/77 °F 5099 - Gategory v a =
% p—
»

el ® Grocery
= Shopping ‘ ‘
= Camping ®

Enter new task +
o O Carrots
- Q Clama
= O Butter
L] O Black pepper
. O s
() Beet

@ () onien i

Easily manage your task list and view detailed task information as needed.

Create alist
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You can create checklists on your device. Once created, the checklist will sync to the
app.

How to create alist on the device?

Add list

1. Open thelist module on the device.

2. Tap the "+" icon in the bottom right corner of the screen.

3. On the next page, enter the list creator, title, and other details.

4. After confirming all information is correct, click the "Save" button. The lists will

then sync and be displayed in the creator's app.

View Lists Tasks

Click on the “ Lists” to view the tasks within it and quickly check the completion

status of each task.

Edit Lists

Click the small circle next to the task to mark it as complete or to undo its

completion status.

Long press on a task to adjust its order, helping you optimize your task arrangement.

1"
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Copy List

Tap the list title for optionslike copying content to save time.

Tasks

=  Tue, Oct28 04:18 AM 12/6 °C

e @ Sofia Max
4 s 20 o3

i
Calendar
Homework Shack hands
Todey Delly 10 3
v
Tasks
Brush the dog Sit
1 3
o
e Set the table Fetch
5 3
e
Lo Feed the pet
5
1}
i Write card
s
B
Photos

20

EIERD - Filter w

\ Emma
) o2

Back a cake
10

Clean the bathr...
5

Oct 27

Jack
40 o8

Clean the house
Late % 10

.))

Go camp
Late % 10

Clean the house
Late % 10

Go camp
Late % 10

Organize garag...
10

Walk the dog
5

+

Vacuum me ca...

Tasks are a core feature of the Calendar device, helping you stay on top of important

activitiesin your daily life. Examples of tasksinclude chores like

or “ Mow the lawn.”

Create a task

Clean the garage”

You can create tasks on your device. Once created, the task will sync to the app.

How to create a task on the device?
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< Addtask

Task name

Please enter

Start date @)

Assigned to
.ase select

1. Open the task module on the device.

2. Tap the "+" icon in the bottom right corner of the screen.

3. On the next page, enter the task name, choose the date and time, and assign the
task to the members.

4. After confirming all information is correct, click the "Add" button. The task will

then sync and be displayed in the creator's app.

View Task Details
In the Tasks module, tap on a task to view its details, including the task name, time,
and stars that can be earned.

Long press on a task to adjust its order, helping you optimize your task arrangement.
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Rewards

=  Tue,Sep16 0512PM 89/77 °F copn - =

%

B Sofia Emma Jack Max
20 Starhistory > s Star bistory s Starhistary > "
B
m. Buya toy ' Buy a book B vatcha movie g’ Buy clothes
10 5 \— 3 w

] Buatoy
:

@ 810

B Gotoapark
¥ B

o
ks

&

Go to a playground ’ Camp out
- S 15 5
e~

e Buy musical instruments P oney
E £ » 15
Redeem O s1s 1520 o 8ns

Rewards is a feature that helps motivate kids by making their progress toward goals
visible and trackable.

View Reward Details

In the Rewards module, tap on a reward to view its details, including the reward
name, time, and starsrequired for redemption.

Long presson areward to adjust itsorder.

Redeem a Reward on the Calendar

1.Tap Rewards in the Navigation bar on the Calendar.

2.Find your member.

3.Tap the Redeem button associated with the Reward you want.

Note: The Calendar device only supports viewing. Please create rewards through the Whale Framely app.
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Photos

You can share photos and videos to the Calendar device via the Whale Framely App.
On the Calendar device, you can manage your photos, create custom albums, set

cover, play slideshows, and even use photos as a screensaver.

All @  myabums -

th} Years Months Days Al

14 photos. 0 videos

Flexible Browsing

Supports viewing in chronological or reverse chronological order. You can also filter
and view only photos or videos.

Quick Search

Use the time tab to precisely locate and review images from specific periods.
Personalized Playback

Allows you to play the content of any album individually and customize the playback
order.

Custom Albums
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You can create exclusive albums based on themes, people, locations, etc., making it

easy to categorize and share.

Meals

Meal planning is a powerful feature that allows you to schedule an entire week’ s

mealsin just afew minutes.

=  Tue, Oct 28 04:38 AM 12/6°C

(] ‘@F Bagels f@ Oatmeal Eggs
Calendar g
Eqgs
-
Tasks
'&F Bagels 79 MilkaCereal
T o
sy . Flash-Fried Pra.. (a4 Burgers
B8
o B MilksCereal Chicken Salad ... Eggs
-
B = M - W o
gy Burgers Burgers 5 Grilled Cheese
B =
Photos Eggs . Pizza

Create a meal plan

Mon27  Tuefl) Wed 29

i Milkacereal

-a Milk&Cereal

Category *

Thu30

3 Leftovers

9 Milk&Cereal

@ Oatmeal

More

I@J Oatmeal

Week w

0Oct, 2025

Fri 31

Chicken Salad ...

Burgers

‘g Bagels

' Flash-Fried Pra...

,@ Oatmeal

You can create meal plans on your device. Once created, the meal plan will sync to

the app.

How to create a meal plan on the device?

Sa
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X Recipes

Explore ) (in recipes ¥
vg Bagels
Eggs
Q Milk&Cereal
@ Oatmeal
a Burgers
. Chicken Sa.. -
. Flash-Fried...

1.Select the Meals module.

2.Tap the tile for the mealtime you want to add arecipe to, or tap the + button.
3.Choose the recipes you want to add from the recipe box (multiple selections are
supported).

4 After making your selections, tap Add to Plan.

5.0nce added, you can simply tap the tile for that meal to view the full details.

View Meal Details
In the Meals module, tap on a dish to view its details, including the dish name, image,

ingredients, and more.

Settings

You can use this“ Setting” to personalize your calendar based on your needs.
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General
General Calendar display name
%
General . 5
Calendar Calendar
]
o Calendar Asia/Hong_Kong (GMT+8:00) > “
English >
Photos
o Auto sync date & time a
Members
B
] WiFi 433 PM
. 24-hour format @
8 More
0% >
@
Setrar Touch sounds >

Calendar Name

You can customize the device name for easy identification and management.

Set Time Zone

Set the time zone used on the calendar.

Set Language

Set the language used on the calendar.

Automatic Network Time Correction

Once activated, the calendar will connect to the internet in real-time to correct the

time.

Date/Time Settings

After automatic network time correction is turned off, you can manually adjust the

date and time.

Enable/Disable 24-hour Format
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Enable and disable the 24-hour format.

Brightness Settings

Adjust the screen brightness level.

Touch Screen Sound

Enable and disable the touch screen sound.

Font Size

Default standard font size, with 4 levels of size selection available.

Sleep mode

Leaderhub offers a sleep mode, in which the screen turns off to reduce power
consumption. The default setting turns off the screen at 20:00 and turnsit back on at
08:00. To change this, simply set the start/end time for sleep mode.

Reset Calendar

Delete all data from the calendar. This will permanently remove all photos, members

/connections and settings.

Calendar
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Calendar Week view start on
2
General
Sunday > @ Sunday
5
Calendar Hide completed lists ® Monday
e Hide redeemed rewards ® Tuosdey
Photos
Reminder settings > .
Members
B Account protection >
Thursday
we Delete events & lists >
8 Wi Friday
=) More Saturday
@&

Hide Completed Lists

Click the toggle button to show or hide completed lists.

Reminder Settings

You can enable the reminder feature on the Leaderhub Digital Calendar to alert you

about upcoming events.

Event Reminder Settings: When enabled, reminders will trigger based on the preset

lead time; when disabled, no reminders will be sent.

Reminder Volume: Adjust the volume of the reminder to ensure the sound is clear

and loud enough, suitable for different environments.

Reminder Sound: Choose your preferred ringtone from the sound list for the

reminder.

Reminder Duration: Customize the duration of the ringtone to ensure the alert suits

your needs.

Reminder Light: When a schedule reminder istriggered, the device screen's light

effects will also activate, providing a visual reminder.

20
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Account protection

The Account Protection feature safeguards family accounts, preventing accidental
deletion by children.

Delete events & lists

Supports bulk deletion of events and lists, saving you time efficiently

Photos
Photos Photo Screensaver
%
General
Photo Screensaver > Photo Screensaver (]
&
Calendar ety > o
Alhul‘ﬂs‘ ‘ 5
Photos
o
W Enter photo screensaver now >
Members
B
i Wi-Fi
8 More

Photo Screensaver

You can set photos as a screensaver. Once the screensaver is enabled, you can

choose which album to display and configure a timer, such as automatically entering

screensaver mode after a few minutes of inactivity.

21
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Slideshow

Slideshow intervals: Set the photo display time interval.

Slideshow: You can set your preferred photo display mode.

Background Effect: Choose between several different photo background optionsto
be shown as barsif the photo does not fill the screen.

Fill frame: Thisfunction isto change the scaling of all current photos on the frame or
not

Video volume: Adjust the video’ ssound level.

Video autoplay: When turned on, video will be automatically played; when turned off,
video will be paused.

Video mute: When enabled, received videos will play with the sound muted.
Weather&Time: Enable and disable the weather and time. When enabled, the
weather and time are displayed on the slideshow, and when disabled, they are not

displayed.

Members

22
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Members At rmemirers
.
-]
b General 3
“ Jerry e > Profile photo F vl
@
: Calendar o .
=
= * T P Color e >
Photos bbbt
Members
=]
/) Add members 5
e ’
8 Wi-Fi
g Invite new members.
Alioeed an .
VE More

This list displays all connected members that are authorized to manage the eventsin

your calendar.

Add members

You can create a new Whale Framely member for those who don’ t have account

like your daughter or son.

1. Tap “ Add Member”

2. Select a profile photo, enter the member name, select a color

3. Tap “ Add”

Once completed,you can create events for them.

Invite new member

To invite a new member to manage the events together, simply tap the “ Invite new

members” button and share the generated pairing code or QR code in your

preferred method.

Unbind member

23
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You can unbind a member. By clicking unbind, you will disconnect from this account,
and all associated content will no longer be displayed.

Member Permission Description

Calendar Device: After adding members, all members are allowed to operate on the
device and can perform all management operations, including adding, deleting, and
editing, for all users on the platform (including both real and virtual users).

App: The scope of permissionsislimited. The operator is only allowed to add, delete,
and edit their own account and virtual users. For other real members, only viewing

permissions are granted, with no permission to modify.

Wi-Fi

24
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Wi-Fi O Add Wi-Fi
05
General ’—: Whaletv_2.4g
]
: Calendar To zeasnipvé
= None
“Za vian100
Photos
<@
2 Linksys02236
8 Members
%o NETGEAR
8 Wi-Fi — TR
=] Add WiFi >
More

Reset Wi-Fi >

Set the Wi-Fi that the calendar will connect to.

Wi-Fi details

Displays details such as Wi-Fi name, signal strength, Wi-Fi status, etc.

Add hidden Wi-Fi

Manually add a hidden Wi-Fi network.

Refresh

Refresh the current Wi-Fi list.

Reset Wi-Fi

After resetting, the Wi-Fi will return to its factory settings, and the data cannot be

recovered. The calendar will automatically restart once the reset is complete.

More

25
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More Upgrade
General
D-1.3.3 - 1030307 > Check for new version i
Calendar Help > Automatic download a
About > Automatic installation ®

Photos

Members

Wi-Fi

More

Software Version Update

Check for updates to the calendar software.

Automatic Download: When enabled, the higher version will be automatically

downloaded to the local device upon detection. If disabled, manual checking is

required.

Automatic Installation: When enabled, the higher version will be automatically

installed after a successful download; If disabled, manual installation is required.

Help

Frequently Asked Questions: Refer to the FAQ section to quickly resolve any

questions you may have while using the app.

Support Services: If you have any other questions, you can contact us via email

(whaleframely.support@whaletv.com), and we will be happy to assist you.

App Download: Scan the QR code to download the Whale Framely App and easily

manage your events.

26
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User Agreement: View the privacy policy and terms of use for Whale Framely to learn
more.
About
View basic information about the device, such as model, MAC address, system

version, etc.

Whale Framely App

Quick setup

The App isa mobile efficient tool. You can log in using a visitor account,an email

account or a Third-party authorized account.

Visitor Account: Data will not be retained in the cloud; created accounts are
temporary. If you uninstall or reset the app, the temporary account and any

generated data will be completely deleted.

Email Account: Data will be retained in the cloud (such as profile picture, nickname,
calendar binding relationships). If you uninstall/reset the app or change phones,

your data will remain intact.

Third-party authorized account: Supportslogging in via Facebook, Google, and

Apple ID.

27
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Sync Calendar

Sync operations can only be completed through the app.

When you sync your source calendar (such as Google, iCloud, etc.) with Whale

Framely, any changes made to the source calendar will automatically be reflected on

the Whale Framely calendar.

Especially for Google Calendar, you can choose to enable the two-way sync feature.

This means any events you create or edits you make in Whale Framely will be synced

in real-time with your Google Calendar.

Note: Visitor accounts cannot use this feature.

317 v 137
Sync calendar < Sync more
("ooae | f— c B cooge
ol Outiook, Hotmall or Live
@ iCloud
®® cod
~
L
o @ venee
<]
€ Teamsnan
No calendar s currently synchronized. & Culandar URL

133 .
£

a Anna

Fa Calendar Settings

3 Notiticatiens.

) Shahe o give feediack >»

€] ove fesdback

@) o

3 emat

) Rate Whale Framely

B softwars

[ Prvsey paiicy

ar Co a

Google Calendar

To sync your Google Calendar with Whale Framely, follow these steps:

28
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1. Open your Whale Framely App and login to your account.

2. On the main screen of Whale Framely, tap the “ User” option in the bottom right
corner to enter your personal center. Then, find and tap on the * Sync Calendar”
option to go to the calendar sync settings.

3. In the calendar sync settings, you will see multiple calendar options available.
Please select “ Google Calendar” .

4. To ensure a smooth synchronization process, you need to authorize “ Whale
Framely” App to accessyour“ Google Calendar” .

On the pop-up authorization page, enter your Google credentials (usually your
Google account and password).

5. After authorization of “ Google Calendar” is completed, you will see a list
containing all your Google Calendars. In thislist, you can choose to sync all calendars
or select only specific calendars to sync.

6. After synchronization is completed, you will return to the page letting you manage
your Google Calendar settings. It includes selecting the synchronization options
(one-way or two-way sync), synced devices, synced events, and synchronization

dissolving, etc.

29
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1317 PN 1318 FED 32 v
< Syne more < Gaogle =3 < Sync calendar
B oo

i Outook, Hotmal or Live

whalkframely@gmat.com
& iCloud
Whate Framely

B cod
@ oo
€ Teamsnap

& Calendar URL

Outlook

To syncyour“ Outlook” calendar with Whale Framely, you can follow these steps:
1. Open your “ Whale Framely” App and loginto your account.

2. On the main screen of Whale Framely, tap the “ User” option in the bottom right
corner to enter your personal center. Then, find and click on the “* Sync Calendar”
option to go to the calendar sync settings.

3. In the calendar sync settings, you will see multiple calendar options available.
Please select 'Outlook’.

4. To ensure a smooth sync process, you need to authorize © Whale Framely” App to
access your “ Outlook” .

In the pop-up authorization page, enter your Microsoft credentials (usually your

Microsoft account and password).

30
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5. After authorization of “ outlook” is completed, you will see a list containing all
your Outlook calendars. In this list, you can choose to sync all calendars or select
only specific calendars to sync.

6. After synchronization is completed, you will return to the page letting you manage
your Outlook sync settings. Thisincludes selecting synced devices, the events to sync,

synchronization dissolving, and more.

1347 . 1318 - 12:36 T

' Syne more < Outlook, Hotmail or Live [ < Syne calendar

G Google

Gl cutiook, Hotmail or Live

whaleframelysroutiook.com

& icioud
Whale Framely
e Cozi
Yahoo
€ Teamsnap
& Calendar URL
iCloud

You can sync your iOS calendar with Whale Framely via URL by following these steps:
1.In your iPhone calendar, tap “ Calendars” at the bottom of the screen.

2. Select the iCloud calendar you want to sync with Whale Framely, tap the icon of 'i’
on theright to enter the “ Edit Calendar” page.

3. Enable the “ Public Calendar” option, then you will see “ Share Link” , tap

31
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* Copy” .
4.Open the“ Whale Framely” App,tap“ User” ,find the“ Sync Calendar” option,
and select “ iCloud” .

5. Paste the URL (the URL you copy from step 3) into the input box to sync.

6. After synchronization is completed, you can manage your iCloud on the sync page,

including selecting synced devices, synced events, etc.

1317 T 1318 T

< Sync more < Syne iCloud
E cooae 1. Open the Calendar app

& Outlock, Hotmailor tve

& o |

® Codi

@ vihoo 2. Select “Calendars”

© veamsnao
& Calendar URL —:

3. Select the icon indicated by the
arrow in the image

Dor

Cozi

You can sync your “ Cozi” with Whale Framely via URL by following these steps:

1. On your mobile phone, find and open the “ Cozi” App.

2. For iOS users, go to Family Settings, tap “* Family” in the bottom bar. For Android
users, tap the“ menu” icon in the top left corner of the screen (usually represented

by three horizontal lines or a similar shape).

32
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3.0n the Family page, find “ Settings” .
4. Tap the“ Share Cozi Calendar” option to get and copy the Cozi URL.
5.0pen the“ Whale Framely” App,tap “ User” ,find the“ Sync Calendar” option,
and select “ Cozi" .
6. Paste the URL (the URL you copy from step 4) into the input box to sync.
7. After synchronization is completed, you can manage your Cozi on the sync page,
including selecting synced devices, synced events, etc.
< v Sync more - < - Sync Cozi o
B soogte 1. Open the Cozi app

& Outlook, Hotmalor Live

& iCloud

2 cozi ‘

Yahoo 2. Ga to the Family tab

Q reamsoap
& Calendar URL e

3. Select “Settings”

Yahoo

You can sync your “ Yahoo” calendar with Whale Framely via URL by following
these steps:
1.In your web browser, open calendar.yahoo.com.

2. Edit the calendar you want to share and copy the “ Yahoo” URL.

33
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3. Open the “ Whale Framely” App, tap “ User” , then find the “ Sync Calendar”
option, and select “ Yahoo” .

4. Paste the URL (the URL you copy from step 2) into the input box to sync.

5. After synchronization is completed, you can manage your “ Yahoo” on the sync

page, including selecting synced devices, synced events etc.

w7 e 1319 ae

< Syne more & Sync Yahoo

I coooe 1.0n a computer,open
calendar.yahoo.com

df Outook, Hotmalor Live

& icloud
R corl =
o ‘
2. Edit the calendar you want to share
€ Teamsnap
& Calondar URL —

3, Toggle *Get sharable link” and copy
the ICS URL

Teamsnap

You can sync your “ Teamsnap” calendar with Whale Framely via URL by following
these steps:

1.In your web browser, open go.teamsnap.com.

2.Go tothe” events” tab.In* settings” , select“ Sync Calendar/Export” .

3. Copy the URL link for “ Full Calendar” or*“ Matches Only” .

4. Open the “ Whale Framely” App, tap on “ User” , find the “* Sync Calendar”
option, and select “ Teamsnap” .
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5. Paste the URL (the URLyou copy from step 3) into the input box to sync.

6. After synchronization is completed, you can manage your Teamsnap on the sync

page, including selecting synced devices, synced events, etc.
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2. Go to the "Schedule” tab
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3. Select "Sync Calendar | Export”

URLsync

To use URLto add an external calendar in Whale Framely, please follow these steps:
1. First, you need to obtain the URL of an external public calendar (any ICS calendar).
Most common public calendars provide an ICS subscription URL.

2. After copying this URL to your phone, open the “ Whale Framely”

App, tap on

“ User” ,find the“ Sync Calendar” option, and select “ URLSync” .

3. Copy the URLinto the input box to sync.

4. After synchronization is completed, you can manage your external calendars on

the sync page, including selecting sync devices, sync events and more.
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Home

Inthe“ Home” module, you can easily manage your own events or lists and achieve
instant synchronization across multiple calendars with a simple check. You can
easily create events or lists and sync them across multiple devices for display.

Note: This module is for displaying the events and lists only about you, not all family members.
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My Events

How to share the newly created events with multiple calendars?

1. Launch the App: Open “ Whale Framely” App and navigate to the “* Home”
module.

2. Add event: In the bottom right corner of the screen, click the “ +” icon and select
“ events” from the pop-up.

3. Enter event details: On the next page, input the title, time, and other details of the
event.

4. Set sharing options: Choose the calendar(s) you want to send the events to
(multiple calendars can be selected) and specify the inviters (members who have
access to view and edit the event).

5. Save event: Tap “ save, “ your event will then be instantly displayed on the

selected calendar(s).
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Detailed explanation of event

Settings Description
Title Briefly describe the event.
Time Define the time period of the event, supporting all-day or specific
time slots.
Type Assign a category to the event for easier filtering and

management later.

Description Add notes to provide additional details about the event.

Public When enabled, the event will be publicly displayed on the

calendar; when disabled, it will only be visible to you.

Reminder Set areminder time before the event starts.

Repeat You can choose to set the event as a repeat event.

Select device Specify which calendar devices the events will be displayed on.
Invitee Invite others as Invitees to view and edit events together.

Event Management

View details: Tap the created event to see its detailed information and the calendars

it hasbeen sent to.

Edit details: Modify the events content as needed and click 'Save' to sync the updates

to the calendar.

Delete event: If an event is no longer needed, you can choose to delete it.
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Filter: Filter events by calendar or time range for quick search and management.
My List
How to share a newly created list with multiple calendars?

1. Launch the App: Open your “* Whale Framely” App and navigate to the“ Home”
module.

2. Add new list: Click the“ +” iconinthe bottom right corner and select “ list” .

3. Enter list details: Input the title of the List select a category label and add to-do
tasks.

4. Set Sharing Options: Choose the calendars to which the list will be sent (multiple
calendars can be selected) and specify “ Invitees” .

5. Save list: Once everything is confirmed, tap “ Save” button, and the list will

instantly be synced on the selected calendars.

Detailed explanation of list settings

Settings Description
Title Briefly describe the list
Type Assign a category to the List for easier filtering and management
later.
Public When enabled, the list will be publicly displayed on the calendar;
when disabled, it will only be visible to you.
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Select device Specify which calendars the list will be displayed on.

Invitee Invite others as Invitees to view and edit the List together.

List management

View details: Tap the created List to see its detailed information and the calendars it
has been sent to.

Modify information: Change the List title, category, or task content, and click “ Save”
to sync updates.

Edit list: Thisincludes deleting/modifying task information, task priority sorting, etc.
Copy list: Tap to copy the list, quickly create a duplicate list, and save time
Complete task: Mark tasks under the List as a completed task or cancels the
completed status.

Add/delete tasks: Add or remove to-do tasksin the list as needed.

Filter: Filter the list by calendar to view the list information on a specific calendar.

Devices

In the “ Devices” module of the © Whale Framely” App, you can add or manage

multiple devices. For a single device, you can set up the calendar, manage lists, sync

calendars, manage family members, and perform simple calendar settings.
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