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Certification for Designating a U.S. Agent for Service of Process  

In compliance  with section 2.911(d)(7), a ll applicants  a re  required to appoint a  U.S .-based contact to serve  as  the ir 
agent for service  of process . This  requirement applies  to both domes tic and fore ign applicants . Entities  loca ted within 
the  United S ta tes  a re  permitted to des ignate  themselves  as  the ir own agent for this  purpose . 

Regardless  of the  applicant’s  s ta tus , the  des ignation of the  U.S . agent mus t be  included as  an a ttachment to the  
equipment authoriza tion applica tion. The  written certifica tion mus t adhere  to the  following requirements : 

1. It mus t bear the  s igna tures  of both the  applicant and the  des ignated U.S . agent for service  of process , 
provided the  agent is  a  separa te  entity from the  applicant. 

2. It mus t clearly s ta te  the  applicant’s  consent and confirm the  agent’s  obliga tion to accept service  of process  
on the  applicant’s  beha lf. 

3. It mus t include  a  phys ica l address  and email address  loca ted in the  United S ta tes  for the  des ignated agent. 
4. It mus t acknowledge  tha t the  applicant will mainta in the  des ignated agent’s  role  for a t leas t one  year a fte r 

ceas ing a ll marke ting and importa tion activities  or upon the  conclus ion of any FCC-re la ted proceedings  
involving the  equipment. 

Key Details Regarding the U.S. Agent for Service of Process:  

● The agent cannot be  a  Telecommunica tion Certifica tion Body (TCB) or have  affilia tions  with one  (e .g., the  
agent cannot work for or be  owned by a  TCB or a  re la ted company). 

● The agent mus t not be  an FCC-recognized tes ting labora tory or have  affilia tions  with one  (e .g., the  agent 
cannot work for or be  owned by a  tes t lab or a  re la ted company). 

● The agent may be  an individual or a  company entity. 
● The des ignated agent entity mus t have  a  phys ica l U.S . address  and phone  number. 
● It is  recommended tha t the  agent possess  a  Federa l Regis tra tion Number (FRN), and including the  FRN in 

the  agent le tte r is  cons idered bes t practice . 
● The agent des ignation le tte r may be  genera l for the  grantee  and is  not required to be  FCC ID-specific. 

If there  is  a  change  in the  U.S . Agent for Service  of Process  for devices  tha t a re  s till be ing marketed or have  ceased 
marketing for less  than one  year, the  TCB must reques t the  FCC to place  the  applica tion in Audit Mode for every 
re levant TC Number. The  updated agent le tte r will then need to supersede  the  previous  vers ion. 

Important Note:  
The role  of the  U.S . Agent for Service  of Process  should not be  confused with the  authorized agent respons ible  for 
s igning the  FCC Form 731, cover le tte rs  included in the  applica tion, or the  agent who inte racts  directly with the  TCB. 

Note for Attestation Letter:  
P rint the  a ttes ta tion le tte r onto the  manufacturer's  corpora te  le tte rhead prior to submiss ion. 
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